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Administration of Municipal Election

Returning Officer
The municipal official (City Clerk, Mona Lewis) who is responsible for administering the 
election is the Returning Officer. In addition to the Returning Officer, council shall appoint 
an alternate Returning Officer to perform the duties of the Returning Officer in the event the 
Returning Officer cannot perform these duties. 

The Alternate Returning Officer for the 2021 election is the Director of Corporate Services, 
Cassie Pittman.

The Returning Officer is responsible for the administration of the election and is the person 
who will be able to give candidates all necessary information about the election.

Polls
The City of Mount Pearl does not have a ward system (i.e. a geographic area that an elected 
councillor would represent) but rather council members are elected at large. Mount Pearl is 
divided into 30 polls which are assigned to specific polling stations.

Poll Officials
The Returning Officer appoints a Deputy Returning 
Officer and a Poll Clerk for each poll.

The Deputy Returning Officer is responsible for the 
management of the polling station on voting day. 
The Poll Clerk is responsible for keeping the written 
records of the voting.

In accordance with the City of 
Mount Pearl Act, council consists of 
a mayor and six councillors, elected 
in accordance with the Municipal 
Elections Act. 
 
A candidate for mayor shall be 
nominated in the same manner as a 
council but shall run as a candidate 
for mayor only. 

At the first meeting after the 
election, the mayor and councillors 
shall elect one of the councillors to 
be deputy mayor.

Municipal Council 
Composition 
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Becoming a Candidate for Council

What are the Qualifications to Run for Council?
In order to run for council (mayor or councillor) you must:

• Be eligible to vote in the municipal election.
• Not be in arrears of taxes or other charges payable to the city.
• Be ordinarily resident for a period of 30 days before the commencement of  

nomination period.

Disqualifications – Council

A person is not qualified to be nominated as a candidate for council:

• While they hold an office under the council to which a salary or remuneration payable out 
of the funds of the municipality is attached.

• While they are employed by the council.
• Where they are the chief administrative officer of an agency or body established by the 

council and that agency or body has an annual operating budget that must be approved 
by the council for which that officer seeks nomination as a candidate.

• If they were dismissed as a councillor.
• If their seat as a councillor was declared vacant under subsection 20(2) of the City of 

Mount Pearl Act where that election is held not more than two years after the date on 
which that person was dismissed as a councillor or their seat was vacated or  
declared vacant. 

• If they are a member of the House of Commons, the Senate of Canada, or House  
of Assembly.

• If they are a judge of the Supreme Court or the Provincial Court of the province.

Requirements to Pay Taxes and Liens
To qualify for nomination to council, you must ensure that all municipal charges, taxes, and 
liens that are due have been fully paid prior to nomination day.
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When Do I File Nomination Papers?

The period for the acceptance of nominations starts on Tuesday, August 24 and ends on 
Tuesday, August 31, 2021, between the hours of 9am and 4pm (excluding Saturday and 
Sunday). 

Candidates are asked to make an appointment to file their nomination papers by contacting 
the Returning Officer, Mona Lewis, at 748-1032 or mlewis@mountpearl.ca.

A candidate shall be nominated by persons eligible to vote in Mount Pearl.  The nomination 
shall be writing and in the required form, and signed by the proposer and seconder, both of 
whom shall be present together with the candidate who shall also sign signifying his or her 
acceptance. 

If a candidate is unable to attend his or her nomination, the Returning Officer may accept, in 
the required form, a declaration to that effect from one of the candidate’s nominators together 
with a declaration from the nominator that the candidate possesses the qualifications required 
by the Municipal Elections Act and accepts the nomination.

A fee, in the amount of $50, is required at the time of nomination and is not refundable.

As soon as the nomination paper is filed, the information about your candidacy becomes 
public information.

You can withdraw as a candidate up to 4pm on Wednesday, 
September 1, 2021. Withdrawing as a candidate will forfeit your 
deposit. Failure to withdraw by this date will result in your name 
appearing on the ballot paper. 

A person who has been nominated may withdraw their 
nomination by filing with the Returning Officer a written 
withdrawal and the nomination fee is forfeited.

Can I change my mind about running for council?
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Key Election Cycle Dates

EVENT DATE
Residency required to qualify as candidate Sunday, July 25, 2021

First day for nominations Tuesday, August 24, 2021

Last day for nominations Tuesday, August 31, 2021

Last day to withdraw nomination Wednesday, September 1, 2021

Last day to return vote by mail envelope Thursday, September 23, 2021

Election Day Tuesday, September 28, 2021

Last day to apply for a recount Friday, October 1, 2021

Swearing-in ceremony Tuesday, October 5, 2021 (tentative)

Last day to file campaign contribution 
and expense declaration form Monday, December 27, 2021

Candidate Check List
Review the key dates above provided for quick reference

Check to ensure that you are qualified to hold municipal office 
(page 3)

Schedule an appointment with the returning officer to file your 
nomination papers (page 4)

Authorize an official agent to represent you. Application must 
be made (in person) to the Returning Officer prior to 4pm on 
September 27, 2021 (page 9)

Remove election signage, posters, and other advertising by 
October 5, 2021. 

File an “Oath or Affirmation of Campaign Contributions 
Disclosure” statement by December 27, 2021
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Voters List

Voters
A Canadian citizen who is 18 years of age or older is qualified to vote at an election where 
they have been ordinarily resident for the 30 days immediately before election day.

When Can I Get the Voters List?
Once nomination papers are filed, the Returning Officer will provide the candidate with the list 
of voters.

What Are My Responsibilities for the Voters List?
The list of voters can be used for electoral purposes only. This means that candidates can use 
the list for campaigning for election. Persons working on the candidate’s campaign, and the 
candidate’s agents in the polling stations can also use it.

Upon receipt of the voters list, candidates and persons who will be using the list are required 
to complete an “oath of secrecy” prescribed by Elections NL. 

How Does a Voter Determine if their Name is on the Voters List?
A voter can determine if their name is on the voters list by doing one of the following:  

• Visit www.mountpearlvotes.ca to register, confirm or update your voter information online. 
• Call 748-1146 to speak with a representative. 
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Election Campaigns

Are There Rules About Campaigning in an Election?
You can begin campaigning at any time.

You can campaign on election day, however, a candidate or their agents cannot campaign 
or distribute campaign materials (physically or electronically, i.e. social media) at the polling 
station, or within 30 metres of the entrance to the polling station, and must remain respectful 
to all voters, the electoral process, the Returning Officer, and all other election officials.  
This includes not distributing election results until the results are officially declared by the 
Returning Officer.

What About Election Advertising?

Signage - Municipal election signs are not to be erected earlier than 30 days before the date 
of the election (signs are not permitted to be placed before August 29, 2021). Prior to placing 
any election sign within the city, a candidate is required to make application and obtain one 
permit ($250 deposit required). 

All signs must be removed within seven days following the election (removed by October 
5). If Council is not satisfied that the signs are effectively removed within the seven day time 
period, the candidate’s $250 deposit will be forfeited to the city. Any costs incurred by the 
city over and above the $250 deposit shall be the responsibility of the candidate and the 
candidate will be invoiced accordingly. If signs are removed at the time of the city’s inspection, 
the deposit will be returned to the candidate within 20 days from the date of the election.

City of Mount Pearl Logo - The use of the City of Mount Pearl logo(s) is reserved only for 
official city use. It is not permitted to be used in any candidates physical or digital materials, 
including social media/website graphics, signage, print mediums, etc.

What About Financing My Election Campaign?
Many candidates will receive contributions toward the cost of mounting an election campaign.  
Within 90 days of the election, an elected candidate must file with the Returning Officer an 
“Oath or Affirmation of Campaign Contributions Disclosure” form. All contributions of money, 
goods, or services received by a candidate with a value of over $100 must be declared by the 
candidate when reporting on campaign contributions received. To value any goods or services 
received, one must use the equivalent lowest market value of the goods or services received 
as if they were sold. 

Once filed, the disclosure statements become an official record of the municipality, and must 
be made available for public inspection upon request.
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Voting Procedures

Voting by Mail 
Registering for a Voter Kit

1. To vote by mail, residents must first register to receive a Voter Kit. Registration to
receive a Voter Kit may be completed using the online registration system, visit
www.mountpearlvotes.ca. To register, voters will complete a voter declaration form. 
Identification, that is satisfactory to the Returning Officer, must be supplied for each 
person registering in order to receive a vote by mail kit in accordance with the deadline 
established by the Returning Officer.

2. After a vote by mail application has been process and a vote by mail kit issued, the 
recipient is deemed to have voted and is not eligible to vote at any other poll, including 
the advance poll.

3. Immediately upon receipt of the voter kit, a voter may send their return envelope and ballot 
envelope by mail in accordance with the final deadline – as determined by Canada Post – 
which will ensure delivery to the City of Mount Pearl by 8 pm on election day. This 
deadline will be clearly indicated on the voting instructions included in the voter kit. Ballots 
received after 8pm on election day, regardless of postmark, will be considered spoiled and 
will not be counted.

4. In addition to mailing their return envelope and ballot envelope, voters will also have the 
option to:

i) Drop their return envelope and ballot envelope into a drop box located at City
Hall up to 8pm on election day. Ballots received after this time will be considered 
spoiled and will not be counted.

ii)Drop their return envelope and ballot envelope into either polling station between 
8am and 8pm on election day.

Voting In Person 
Who can be at the Polls? 

• Election Officials
• Candidates
• Agents (authorized in writing, not exceeding one agent per poll for each candidate)
• Voter (actually engaged in voting)

What are the Voting Days and Times? 

An advance poll will be held on September 18, 2021 between 8am and 8pm at the Reid 
Community Centre. 

September 28, 2021 is voting day between 8am and 8pm, at various polling stations.



Candidate’s Agents
Agents who represent candidates in an election shall be authorized by the Returning Officer 
before the date of the election. Application (in-person) must be made to the Returning Officer 
prior to 4pm on September 27, 2021. 

Agent’s Responsibilities
Candidates and/or their agent authorized in writing are permitted to remain in the polling 
station during the conducting of the election and during the counting of ballots. Authorized 
agents are subject to the following rules: 

• Agents will conduct themselves in a professional manner.
• Agents will address all questions to the elections coordinator and comply with

their directions.
• Agents will be provided with an access pass and must wear it at all times while in the 

polling station or in the counting area.
• Agents may not handle any election material.
• Agents must maintain confidentiality and not divulge elections results.
• Agents must acknowledge, in writing, their agreement to observe the above-noted rules.
• Failure to observe the above-stated rules shall result in the agent being removed from the 

polling station and/or counting area.

When Will I Know the Official Results of the Election?
The election results released on election night are the unofficial results. You and/or your 
agent(s) are welcome to be present at City Hall at the close of polls (8pm) to obtain results.

The official results will be declared by the Returning Officer no later than 12pm the following 
day, providing the names of elected candidates in descending order from the largest number 
of votes received. This public notice will also indicate the number of votes received by all 
candidates in the election.

What if I Want to Challenge the Result of an Election?
Where a candidate in an election is defeated by 10 votes or less, the Returning Officer must, 
upon the request of any candidate, conduct a recount of the ballots cast. The cost of this 
recount is borne by the municipality. A request for recount must be made by a candidate to 
the Returning Officer within three days after the date of the election and be commenced by 
the Returning Officer within three days from the receipt of the request. 

Voting Procedures
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Post-Election Responsibilities
Within seven days of election day, a candidate must remove all election advertising material.

Within 90 days of election day, a candidate must file an “Oath or Affirmation of Campaign 
Contributions Disclosure” statement.

Am I Entitled to a Return of My Deposit?

Nomination Fee Non-refundable

Sign Deposit  Refundable subject to signs being removed within 7 days of the election

Further information is available by contacting the Returning Officer, Mona Lewis, by phone at 
748-1032 or by reviewing the following documentation:

• Municipal Elections Act (http://assembly.nl.ca/Legislation/sr/statutes/m20-2.htm)

• City of Mount Pearl Act (https://www.assembly.nl.ca/legislation/sr/statutes/
c16.htm#13_)

• City of Mount Pearl Vote by Mail Regulations (https://www.mountpearl.ca/wp-content/
uploads/2021/07/Vote-by-Mail-Regulations.pdf)

• Election Sign Brochure (https://www.mountpearl.ca/wp-content/uploads/2013/02/
Election-Sign-brochure.pdf)

• Make Your Mark Website (https://makeyourmarknl.ca)
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Voting Procedures

https://www.mountpearl.ca/wp-content/uploads/2021/07/Vote-by-Mail-Regulations.pdf
https://www.mountpearl.ca/wp-content/uploads/2013/02/Election-Sign-brochure.pdf
https://makeyourmarknl.ca/


In light of the continued presence of COVID-19 in our province, the Department of Municipal 
and Provincial Affairs has provided the following information with guidance for running safe 
campaigns in 2021. Please refer to gov.nl.ca for the latest guidelines. 
 
Guidelines for Operations at Campaign Offices, including home offices:  
• All visitors must wear masks, per current public health measures.
• Public access should be conducted via appointment.
• Anyone feeling ill should not interact with the public, stay home, and complete the online  

self-assessment tool (https://www.811healthline.ca/covid-19-self-assessment).
• Wear masks when serving members of the public.
• Wear masks when unable to maintain minimum physical distancing.
• Counters, desks, and other surfaces available to visitors must be cleaned after each visitor.
• Door handles and touch points must be cleaned regularly.
• Consider floor decals, directional arrows, floor markings utilized for social  

distancing  measures.
• Consider additional signage for instructions to visitors (distancing reminders, etc.).
• Sanitizer must be available for visitors and staff. 

Guidelines for Door-to-Door Campaigning by Candidates and Reps 

• Candidates and representatives who are feeling ill should stay home and complete the  
online self-assessment tool (https://www.811healthline.ca/covid-19-self-assessment).

• Knock on the door and step back to ensure a distance of at least six feet between them  
and other individuals at the door.

• Sanitize hands before and after contact with each household.
• Wear masks for the duration of door-to-door campaigning.
• Candidates should not shake hands and any campaign materials should be left in mailbox or 

on step. 

Guidelines for Campaign Events 

• Attendees who are feeling ill should stay home and complete the online self- assessment tool 
(https://www.811 healthline.ca/covid-l 9-self-assessment).

• Attendees at events should be limited to the guidelines from the Chief Medical Officer of  
Health at the time of the event.

• Sanitizer must be available for all attendees.
• All attendees must wear masks.
• Door handles and touch points must be cleaned regularly.
• Floor decals, directional arrows, floor markings utilized for social distancing measures.
• Additional signage for instructions to attendees (distancing reminders, etc.).
• Attendees’ contact information should be collected to facilitate Public Health contact tracing. 

This information should be kept for 14 days and then disposed of in a manner that protects 
the privacy of any personal information.
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MEF-02 

Form prescribed under section 98 of the Municipal Elections Act 

Nomination Form and Declaration of Qualification by Candidate 

We ____________________ and ____________________, being persons eligible to 

vote in the Municipality of ____________________ (Ward ___), hereby nominate 

____________________ of ____________________ for ____________________ 

(Ward ___) in the Municipality of ____________________. 

Signature of Proposer Signature of Seconder 

I, ____________________, accept this nomination. 

Declaration 

I further declare that: 

1. I am a Canadian citizen who is 18 years of age or older;

2. I have been ordinarily resident in the municipality or area for at least 30 days before the date
set for the commencement of the nomination period;

3. I am not in arrears of taxes or other charges payable to the Municipality; and

4. I am not otherwise disqualified under the Municipal Elections Act.

And I make this solemn declaration conscientiously believing it to be true and knowing that it is of the 
same effect as if made under oath or affirmation and under the Canada Evidence Act. 

Declared before me at ____________________ this _____ day of__________, 20___ 

Signature of Candidate Signature of Returning Officer 

Proposer Seconder

Candidate Civic Address Mayor / Councillor

Candidate

Municipality Day Month Year



MEF-03 

Form prescribed under section 98 of the Municipal Elections Act 

Nomination Form for Candidates Unable to be Present on Nomination Day 

We ____________________ and ____________________, being persons eligible to 

vote in the Municipality of ____________________ (Ward ___), hereby nominate 

____________________ of ____________________ for ____________________ 

(Ward ___) in the Municipality of ____________________. 

Signature of Proposer Signature of Seconder 

Declaration 

I declare that ____________________: 

1. Is unable to be nominated in person;

2. Is a Canadian citizen who is 18 years of age or older;

3. Has been ordinarily resident in the municipality or area for at least 30 days before the date set
for the commencement of the nomination period;

4. Is not in arrears of taxes or other charges payable to the Municipality;

5. Is not otherwise disqualified under the Municipal Elections Act; and

6. Accepts the nomination.

And I make this solemn declaration conscientiously believing it to be true and knowing that it is of the 
same effect as if made under oath or affirmation and under the Canada Evidence Act. 

Declared before me at ____________________ this _____ day of__________, 20___ 

Signature of Proposer or Seconder Signature of Returning Officer 

Proposer Seconder

Candidate Civic Address Mayor / Councillor

Candidate

Municipality Day Month Year



MEF-10 

Form prescribed under section 98 of the Municipal Elections Act 

Oath or Affirmation of Secrecy 

* To be completed before 4:00 p.m. on the day before election day
by election officials, candidates, and candidate's agents. 

I, ____________________, swear (or affirm) that: 

1. I will not unlawfully attempt to ascertain the candidate for whom an elector voted;

2. I will not help in the unlawful discovery of the candidate for whom an elector voted;

3. I will keep secret all knowledge that I may become aware of regarding the candidate for whom
a person has voted;

4. I will not use any of the information contained in the voter's list prepared for the election to be

held in the municipality of ____________________ on __________, 20___ for any purpose
other than an election held under the Municipal Elections Act;

5. I will not campaign or distribute campaign materials, neither physically nor electronically, within
30 metres from the entrance to a polling station; and

6. I will not reveal election results before official results are declared by the Returning Officer.

(Where an oath is taken, add "So help me God".) 

Signature of Official, Candidate, or 
Candidate's Agent 

Declared before me at ____________________ this _____ day of __________, 20___. 

Signature of Returning Officer, 
Commissioner for Oaths or Justice 

of the Peace 

Name

Municipality Date Year

Municipality Day Month Year



MEF-19A 

Form prescribed under section 98 of the Municipal Elections Act 

Oath or Affirmation of Campaign Contributions Disclosure Where Individual Contributions 
(Money, Goods or Services) Exceeded $100.00 

I, ____________________, ____________________ for the Municipality of ____________________ 
do hereby solemnly swear or affirm that the total amount of contributions to my campaign in the 

municipal election held on __________, 20___ totalled $__________ and that contributions 
exceeding the value of One Hundred Dollars ($100.00), and included in the total amount above, were 
received from the following contributors: (Make additional copies of this form if more than five 
contributors.) 

$ 

Individual Name or Company Civic Address Amount 

$ 

Individual Name or Company Civic Address Amount 

$ 

Individual Name or Company Civic Address Amount 

$ 

Individual Name or Company Civic Address Amount 

$ 

Individual Name or Company Civic Address Amount 

(Where an oath is taken, add "So help me God".) 

Signature of Mayor/Deputy 
Mayor/Councillor 

Declared before me at ____________________ this _____ day of __________, 20___. 

Signature of Commissioner for 
Oaths or Justice of the Peace 

Name Mayor / Deputy Mayor / Councillor

Date Year

Municipality Day Month Year



MEF-19B 

Form prescribed under section 98 of the Municipal Elections Act 

Oath or Affirmation of Campaign Contributions Disclosure Where Individual Contributions 
(Money, Goods or Services) Did Not Exceeded $100.00 

I, ____________________, ____________________ for the Municipality of ____________________ 
do hereby solemnly swear or affirm that the total amount of contributions to my campaign in the 

municipal election held on __________, 20___ totalled $__________ and that I did not receive any 
one contribution exceeding the value of One Hundred Dollars ($100.00). 

(Where an oath is taken, add "So help me God".) 

Signature of Mayor/Deputy 
Mayor/Councillor 

Declared before me at ____________________ this _____ day of __________, 20___. 

Signature of Commissioner for 
Oaths or Justice of the Peace 

Name Mayor / Deputy Mayor / Councillor

Date Year

Municipality Day Month Year



PROTECTED 
 

SCHEDULE “B” 
 

OATH OF SECRECY 
______________________________________________________________ 

 

 

 Office of the Chief Electoral Officer 
39 Hallett Crescent 
St. John’s, NL    A1B 4C4 

 
 

OATH OF SECRECY 
 

 
    I, __________________________________   _________________________ 
         (given names)                                                     (surname) 
 
 
    solemnly swear that I will hold secret and will not disclose to any person any    
    information given me from the Register of Electors, the list of electors and/or  
    all records placed under the responsibility and/or owned by Elections    
    Newfoundland and Labrador or obtained from said Register, lists, or records  
    by reason of my access thereto. 
 
 
                                                               ___________________________________ 
                                                               Signature of Deponent 
 
 
 
 Sworn before me at  

  
 __________________________________, 
 
 
this ______ day of ____________ 20 ____. 
 
 
 
___________________________________ 
Commissioner 
 

         
Oath of Secrecy must be kept on file with the Municipality and is subject to audit  
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